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As 2 result of our resent survey of your acocuntiag
and audit of sceounting records in someotion with Contraet
(your project G=1608), the regquirement of submitting substantiating
documents with your billings has besn waived, Howsver, im order to
preclude certain technical exceptions, it is requested that you exesuts
the following certificstion on all future blllinge:

"] further certify that the personal servioces and the
{3 supplies, equipment, materisls, ete., listed hereon were rs-
quired by and wers used in the performence of the work under

the comtrsot rsferred to on this voucher snd that payments

nave been made of all amounts lor which reimburzements ars

nereby claimed; that the smounits claimed for personal servioes

involving part time work, determined from a distribution of
wages for the period indicated to be directly shargeable to the
nitad States under the provisions of the contraot referred to
on this voucher, are true and correct and that payments of these
smounts have besn made to all smploysss whose wages ars included
in the distribution; that payrclls, procurement records, invoices
and recuisitions concerned will be kept for at least five years,
subject to inaspection upon request by authorized repressntatives
of the 'mited Sitates Goverrment; and that no individusl items
costing 250. or more have been included in the sub-totals and
totals of cherges for whioch no itemizstions or evidentiary
substantiations are furnished.®

It is noted that tre following costs were incurred duriag Maroh,
1951 snd included in your April, 1951 billings, whereas Contract No.

-vml dated ? April 1951,
Staff Time - 16 hours st verious sharge-out rates $62.24
Overhead - 16 hours st $1.50 per man hour 24.00
Fes on shove costs 517
Total $SLLY
In order that these costs may be considered for approval and accop%tnoo
under the gontract, it is requested theat you furnish s atatement as %o
whether they were ineident to the performsnce of the contrast or incurred
in commectlon with contract negotistions. A brief statement as to the
neture of the staff time involved is also desired,

Very truly yours,

—
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